
Printing Reports for a Group of Students 

Print Report Steps 
1. Using PowerSchool, select a group of students. 

 
 
2. Select the Print Report function from either: 

2.1. The Group Functions drop down on the Student Selection page. 
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2.2. or the Group Functions page 

 
 

3. On the Print Reports page and in the “Which report would you like to print?” drop down box, 
select the Student Roster report (for example).Submit the page when done. 
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4. In the Report Queue, the job will go through the following statuses: Pending  Running  
Completed. You can check the current status by clicking the Refresh link next to the page title, 
Report Queue. Once the job is finished, click the Completed link to display the resulting file. 
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