Printing Reports for a Group of Students

Print Report Steps

1. Using

PowerSchool, select a

group

of students.

Student Selection - Windows Internet Explorer
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2.1. The Group

= Student Selection - Windows Internet Explorer

2. Select the Print Report function from either:
Functions drop

down on the Student Selection page.
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2.2. or the Group Functions page

{2 Group Functions - Windows Internet Explorer,
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Funcions Group Functions

Absentee Report

Daily Bulletin

Enrollment Summary

Master Schedule Current student selection: 20

PowerLunch

Esz;:‘iummcnz Function Description

Teacher Schadules Attendance Changs Changes stt=ndancs records for on= or many days for currently sslected studsnts.

Setup Counselor's Screen Shows student pages for currently selected students.

per;cnai‘ze o Enrollment Summary Reports grade and ethnicity breakdovm for currently selected students.

School Export Using Template Uses a template to exports data on currently selected students.

e Fea Functions Parforms fae functions.
1D/ Password gnment Assigns legen, lunch 1Ds and passwords for currently selected students.
E?:Ehi::::;gn Synchronize PowerSchool Login IDs with an LDAP directory server.
List Students Brints a guick list of currently selacted students. L
Mass Creats Family Links Establish family relationships between existing students.
Mass Enroll Enrolls currently selected students in a section.
Mass Enroll Special Program  Enrolls currently selected students in a special program.
Mos Print A Student Screen ;Jtsf;nw;dnm and Internet Explorer to print student screen for currently selected
Next School Indicator Sets the next school indicator for currently selected students.
Print Reports Brints reports for currently selected students.
Print Mailing Labels Frints mailing labels for currently selected students.
Quick Export Exports data on currently selected students.
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3. On the Print Reports page and in the “Which report would you like to print?”” drop down box,
select the Student Roster report (for example).Submit the page when done.

= Print Reports - Windows Internet Explorer,
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Schoal Sample - HS Report Card
Staff Sample - Lunch Balance Letter
Systam Sample - MS Report Card
Sample - Progress Report
Sample - Quarter MS Report Card
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Award Certificate - Bowen
MCG Pre-K
. Pre-K
If printing student schedules, use...
printing ' Report Card - Grades 2-5
) ) _ Sample - High School Transcript
::;:‘;gi;?&ms;:;”ﬂ‘::’nz Sample - Middle Schoal Transcript :I
(may be overridden in report seiup}m Sample - Student ID Badges B
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4. In the Report Queue, the job will go through the following statuses: Pending - Running -
Completed. You can check the current status by clicking the Refresh link next to the page title,
Report Queue. Once the job is finished, click the Completed link to display the resulting file.

(.:: Report Queue - My Jobs - Windows Internet Explorer
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School: Perryvile Elementary
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Term: 07-08 Marking Period 3

Start Page > Report Queue - My Jobs Wills, Wallace W

Functions _ Report Queue - My Jobs rfr=sh

Absantes Report
Daily Bulletin
Enrollment Summary

Master Schedule Created Job Hame Started Ended Status

PowerLunch

Reports 04/01/2008 Student Roster 04/01/2008 2:24 PM  04/01/2008 2:24 PM - ]
Special Functions 4 4

Teacher Schedules 03/20/2008 fopertCerd mGradss  0a/p0/2008 2:25PM  03/20/2008 2:25PM  Complsted -]
Setup Click on = job name to view the Job Detail page, which provides additional information about the job. The Job

Detsil page can also be used to change the scheduled execution time or run a completed or canceled job again.
Personalize

School
Sfa,f;:c If a job is running or is waiting to be run, you can cancel it by dlicking the red cancel icon. You can also cancel a
System job on the Job Detail page. Note: If you cancel a running job, depending on its complexity. it may not be

immediately marked as canceled. but will eventually respond to the cancel request.

Completed and canceled jobs will automatically be deleted after days. Click on the trash can icon to immediately
delete an individual job, or you can delete all completed or canceled jobs.
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